
In a way, a revolution of sorts is happening right now 
in the online realm for both corporate hiring managers 
and the employees they seek. The business world 
is relying more and more on social media sites like 
LinkedIn.com to give employers a worldwide talent 
pool to fill openings in their companies. 

With HR companies placing so much emphasis on 
social media, you need an online presence.  You 
need a LinkedIn profile to be your talent show for 
hiring managers. 

Professionals who post a profile on LinkedIn use 
it to:

•	 Network with companies
•	 Establish connections with other
	 professionals in their field
•	 Introduce themselves to hiring managers
•	 Search for job openings
•	 Stay up-to-date with advances in their field

LinkedIn could be your digital gateway to a more 
stable position, a better-paying job or your dream 
career.

You Need LinkedIn.
Here’s Why:

 Follow Institute of Technology
 on LinkedIn

Now that you’re part of the LinkedIn community, 
you’ll want to follow what’s happening at your alma 
mater, Institute of Technology. 

From your profile page, select “Companies” in 
the drop-down menu near the search bar, type 
“Institute of Technology” into the search field, and 
select Institute of Technoloy – Higher Education 
from the drop-down list of companies that appear. 
LinkedIn should take you directly to the IOT profile 
page so you can read the latest posts to the site.

Join the social media revolution ... 
and grow professionally

Get 
linked 
up with
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www.IOTAlumni.com

Where Careers Begin

www.IOTAlumni.com



 Building Your Profile  Making it Great

Join LinkedIn Today

After you’ve filled in your basic information, you can 
then specialize your profile.

a. Create Connections: 
	 Start by linking to your professional connec-

tions. Using the search bar at the top of the page, 
search for professionals you know by entering their 
first and last names and clicking on the magnify-
ing glass button to the right. (You can also search 
“companies” and “jobs” by choosing those options 
in the drop-down menu near the search tab.) If you 
find a connection you’d like to make, select “Add to 
Your Network” on your contact’s profile page. This 
gives you access to their profile and the ability to 
send and receive messages.

b. Request Recommendations: 
	 You can also ask one of your colleagues to recom-

mend you by selecting “Get Recommended” from the  
“Recommended By” section on your profile page.

c.	 Join Groups: 
	 Following what’s happening in your field is simple on 

LinkedIn – and impressive to potential recruiters. To 
join a professional group, go the menu at the top of your 
profile page and select “Groups.” Then, in the search 
bar, enter general keywords to help you find groups 
that might interest you. You can view the groups you 
find by selecting their logo or title (again in bold, blue 
lettering). 

	 When you find a group you want to join, select “Join 
Group.” That group will then show up on your Groups 
page every time you select it in 
LinkedIn. Once you are a c c e p t e d 
into a group, you can join 
industry discussions and post 
questions to get input f r o m 
other executives in y o u r 
field.

Now that you have created your account with LinkedIn, 
you’ll want to fill out your profile.

a. Build Your Profile:
	 Select “Profile” from the top menu on your screen.

b. Enter Your Information:
	 From the Profile page, you can begin updating your 

profile. (If you have a resume prepared, you will want 
to have the electronic version open on your computer 
so you can copy and paste information into the related 
fields.) The places where you can add information will 
be labeled in bold, blue lettering. By moving your cursor 
over the phrases in bold type, you can select those 
options and simply follow the prompts to complete your 
professional profile.

c.	 Add Your Photo: 
	 (Recommended: If you have a professional-looking 

photo of yourself, you should add it to your profile so 
that recruiters can put a face with your name.)

d. 	Add Current Position
e. 	Add Your Past Position
f. 	Add Your Education
g.	Add Your Web Sites: 
	 (If you want to share the web addresses for the companies 

you’ve worked for, add them here. Or if you have a 
personal web site/blog that you feel will be impressive to a 
recruiter, you can add it here, too.)

h.	Add Your Twitter Account
i. 	Add Your Other Information:
	 Lower on your profile page, you will also see “Personal 

Information” and “Contact Settings.” You can then add 
information to these categories by selecting “Edit.”

a.	Get Started:
 	 Log on to www.LinkedIn.com.
b. Enter Your Information:
	 First name, last name, email address, and a 

password created for the site, then select “Join 
Now.”

c.	 Confirm Your Information: 
	 The LinkedIn web site will then ask you to confirm your 

email address. Log into your personal email account. 
Check your inbox for an email from LinkedIn titled 
“Please confirm your email address.” Select “Click 
Here” in the email to confirm your email address.  Then 
select “Confirm.”  Once you have confirmed your email 
account, you can now log in to LinkedIn.com. 

The best part about LinkedIn is that it’s easy to use. 
Assuming you have an updated resume – or know 
enough about your experience to fill in a few fields – 
you can easily start your profile.

 Using LinkedIn


